
Send Assessment to Candidates
From your dashboard, select the Hire drop down and choose, Assess Candidates.1.

2. Input the email address in the Who would you like to send assessments to?  The option to Create New Person will pop
up, click on this and enter the information accordingly. You can enter multiple candidates if you are needing to send the link
to more than one applicant. 

What type of person is this?
choose Candidate

Save in folder
Click the folder icon and choose
Candidate

Link this person to a job
Begin typing the position that
they are being interviewed for
and choose the appropriate
position
If the position does not appear,
leave the job blank and email
EmployeeRelations@RallyHouse.c
om so we can create a Job Target
for the position

The Create New Person box will be
active once you have completed the
required information
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3. Once you have entered the emails of the people you would like to send the assessment to, choose Next.

4. The Behavioral Assessment is automatically selected. You will need to check the Cognitive Assessment box to include it
and then choose Next. 
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5. The final page allows you to review and prepare any additional messaging to the applicant. If you are good with
the message as is, you can choose Send Now to complete the process. 


